Dear (stakeholder’s name),







Re: The new smoke-free policy at (name of LTC facility 

At (name of facility) we are would like to announce that effective (date), (name of facility) will have a Controlled Smoking Area (CSA) for our residents.  In accordance to the Smoke-Free Ontario Legislation we want to improve the health and safety of our residents, our staff, volunteers and visitors to our site.  We know from research that many detrimental health consequences are associated with second-hand smoke and as such would like to increase our protection for staff and clients.

The CSA will be located (describe).  Smoking will only be allowed in the CSA if the resident can safely smoke without assistance..  No visitors or staff members are allowed to smoke in the CSA.  Smoking will also be allowed 9 m from the doorways unless it is noted in our policy.  We ask that people dispose of their cigarettes in the supplied ashtrays and their garbage in the cans provided.

(Include information from your smoking policy if you developed one – e.g. staff escorting clients to smoke, supplying cigarettes and lighters etc.)

We recognize that with the implementation of the legislation and our policy, many individuals will be concerned about how it will affect our residents.  .  We recognize that some residents may choose or need to quit smoking if they are not safe to smoke on their own.  Our medical staff have been trained to offer supports to those who want to cut down or quit smoking.  As part of the policy implementation, we hope the supports we have put in place will help keep those residents experiencing nicotine withdrawal as comfortable as possible.  We also hope that if a resident has quit smoking that you will support them by not offering them cigarettes, so that they don’t have to go through withdrawal again.

As a family member, friend, partner agency or fellow community member we hope that you will inform those affected by this new legislation about this smoke-free policy.  We would like to make this as smooth as possible a transition.

Enclosed with this letter is a copy of our Smoking Policy brochure that has been created for (name of home) residents. This resource offers some basic information about the legislation and our policy.  

If you have any questions regarding the Smoke-Free Ontario Act and/or our policy for our facility, please call (name), or e-mail (e-mail address).
 

Sincerely,

